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To produce the report, select the Finalize task and click on the Export to Project (or whatever other report is going to be created). The task is now saved to a
file called the Final Report. To produce the report, select the Final Report and click on Export to Project. This includes the Gantt chart, cost, Work Breakdown
Structure (WBS), or Kanban board, and you can see what was finished, what is pending, and which tasks are next in line. Both apps have lots of themes and

feature sets to offer. Depending on the level of the subscription, youll get access to templates, reports, and tools to help you manage all aspects of your
project, along with meeting and audio/video conferencing options. Office 365 combines three different services together to provide Project Online users with
the ultimate experience. You can synchronize work from anywhere that has a Microsoft Office 365 subscription. In addition, users can share documents with
external users through online meeting invitations or groups. On the other hand, Project Online Premium users can assign licenses to users, preview content
before publishing it, and conduct a retreat with colleagues to collaborate on the same documents at the same time. Microsoft Project allows you to schedule
and assign tasks, get reports on your progress, and stay on top of tasks throughout the lifetime of a project. In fact, Microsoft has come up with the leader in
a field of project management, and the leader stands until today. The beta program is compatible with a Windows PC, tablet, or a smartphone, including the

Microsoft Lumia family. The service is free for students, and
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PowerPoint Online is a
service that saves the

latest versions of
PowerPoint 2010 through
PowerPoint 2016, and is

available to subscribers of
Office 365. Content is

available anytime,
anywhere, so no more

downloads or waiting for
a deadline. Its easy to

start a project, and even
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easier to print out a hard
copy of your presentation

in just a few clicks. To
finish the project, it is

required that all tasks of
the project must be

estimated or ‘planned’.
This is where the Cost or
Estimate Column comes
in. Simply drag the task

onto the Cost or Estimate
Column and a new outline
will appear. Then, add the

assigned tasks to the
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outline as normal. The
Project feature allows you

to split the project into
several tasks. In this

example, we are going to
split the project into two
tasks: “Create Primary

Menu” and “Create
Secondary Menu”. Simply
click on the task you wish
to split, select Add as New

Task and complete the
task. Now that the project
is split into two tasks, you
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can start assigning work.
In this example, the

project has two tasks, so
all the work needs to be
assigned between these

two tasks. An easy way to
do this is to click the task
bar at the top of the page.
Once you have selected

the task bar, you can click
on the Assigned and In

Progress columns to
check what work has

been assigned or what is
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in progress. You can also
use the Project Calendar
to assign the work or you

can assign work to a
resource using the drop-
down menu available in

the top right corner.
When a task is “In

Progress”, the same blue
outline will also appear,
informing you about the

progress of the task.
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